SAIN CANCER

Positions Vacant — Posting Guide COLL}EGE

AUSTRALASIA

SCCA Positions Vacant provides a collaborative space to share
employment opportunities within the skin cancer medicine industry.
Follow this step-by-step guide to familiarise yourself with the posting
process.

STEP 1: Visit Positions Vacant webpage
Go to Positions Vacant webpage here — www.skincancercollege.org/positions-vacant.

STEP 2: Select Purchase Job Ad

Positions Vacant

Posting Guide

rch term/s Job Type

Job Region Category

List View Grid View 5 Sort By. Purchase Job Ad @

Click the ‘Purchase Job Ad’ button when you are ready to start your listing.

STEP 3: Update Quantity
Adjust the quantity required and click ‘Add to Cart’ on all your items.

Feature Job Credit o Job Listing
One credit to upgrade your job listing to featured. () One credit to create a job listing. Head to the ‘Job
This will display it at the top of the results and make - Listings’ tab on your portal once purchased.
it stand out!
Regular price: 99.00
Regular price: 45.00 Discounted member Quantity 1

Quantity 1 price: 0.00

Add to Cart
Add to Cart /

o N\ 3 Job Listings Renew Job Credit

m

— Buy in bulk and save! One credit to extend a job listing 60 days
R_egu\ul price: 279.00 Regular price: 49.00
lecounled member Quantity 1 Discounted member Quantity 1
price; 0.00 price: 0.00

Add to Cart Add to Cart
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STEP 4: Click your Cart Icon
Click the cart icon in the top left to proceed to checkout.

Locate a Doctor 7 | Q Keyword search

SA‘[N CANCHRCQIJI ._I’:G]"‘, About Us + Education 4 SkinPro CPD Membership + Accreditatic

You have items in your cart. Click here to go to your cart and check out, otherwise continue shopping!

: Feature Job Credit o N Job Listing
One credit to upgrade your job listing to featured m One credit to create a job
This will display it at the top of the results and make —_— Listings' tab on your portc
it stand out!

STEP 5: Login to your Account

If you aren’t already, make sure you login to access member exclusive pricing.

No account yet? You can create a non-member account to advertise on the SCCA Positions
Vacant webpage.

Sign in

Not yet @ member? Click here to join our member community

Issues logging in? Click here to contact our team for support

STEP 6: Finalise your Cart

Enter your payment information (if posting as a non-member) and click ‘Submit Order’
when finished. An Order Confirmation will then display to indicate the purchase is
successful.

Shopping cart

Items

Q Esaturs Job Cred

Cart charges

Hem total 4500

TRANSACTION GRAND TOTAL 4500

Payment details
Payment amount
4500AU0

Payment method

Check number
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STEP 7: Go to Portal to Manage Listing

Click your profile icon in the top right corner, or go to
www.skincancercollge.org/myaccount. Navigate to the ‘My Job Listings’ tab to manage
your listing. From your profile you can:

= Create job listings

= Edit active jobs

= Renew expired jobs

= See available job credits

=  View job analytics

=  View your jobs

STEP 8: Don’t forget to renew!

You will receive an email the day your job listing expires. Don’t forget to renew your listing
after the initial 60 days if you would like to extend the listing.

Fee Schedule

Fee schedule is subject to change at SCCA’s discretion. All fees listed in AUD, inclusive of GST.

Job Listing (1) $99.00 Listings FREE*
Job Listings (3) $279.00 Renewals FREE*
Feature Listing Credit S45.00 Feature listing credit S45.00
Renew Job Credit $49.00
Feature Job Credit $45.00
Renewal Credit $49.00

*With Active Membership

For any technical difficulties posting your Positions Vacant, please
email membership@skincancercollege.org.au.

SCCA Positions Vacant - Posting Guide Page 3 of 5


http://www.skincancercollge.org/myaccount
mailto:membership@skincancercollege.org.au

SAIN CANCER

Positions Vacant — Posting Guide COLLEGE

AUSTRALASIA

‘My Job Listings’ Profile Tab

My Profile
Looking for more credits to post, feature or renew your jobs? m
Invoices
Apply clicks on my Attachment Views on my ads
ESAs ads downloads
Courses 1 0 2

Skin Cancer Blog 1 Job credits available

0 Features credits available
Job Listings . Create Job

0 Job Renew credits available

Noticeboard Listings

Preferences

TITLE STATUS FEATURED EXPIRES VIEW EDIT ANALYTICS
Saved Resources Enrolled nurse F‘\.;he: 5 Sun .'.-‘605 2026 3; é ‘
Analytics . X
Total views Views this week
Clicks on apply Clicks on job description

Available credits summary with job credits, featured credits, and renewal credits.
Job listing expiry for selected job listing.

Quick view link for selected job listing.

Edit a selected job listing.

e wnN e

Access analytics for a selected job listing, including total views, views this week, clicks on

apply and clicks on job description.

6. Job listing status for quick reference. A friendly reminder that all created listings will
show as Pending until SCCA team has reviewed. The listing will then update to Published
and be visible on the Positions Vacant webpage. You will receive email notification at this
time.

7. Featured status (please note additional fees apply for this feature to show listing first in

search).
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